How To Enter a Physical Adjustment

Navigate to Merchant Ag PM | Inventory | Movements | Physical Adjustment.

=) Merchant Ag PM 5 A=)
Cash Mgmt AF{ Inventory IPO DO Orders Fertilizer Mfg/Feed Grain Reports Statistics Setup Services Admin Help Exit 8 ®
S |
Access ltem Detail Qa0 = S5
(1]
ﬁ v Item Price [, v g L -
F1-Order F Access Open Assembly Orders Booking | F6-Customer F7-PO | F8-item | F9-Price | F10-Payment
Access Closed Assembly Orders
Cross Ref Search-Manufacturer
Cross Ref Search-Vendor ltem
Rebate Reporting >
Inventory Counting 4
Item Maintenance 3
- n
| | Movements » | | Access Open Site Transfers
Product Conversion Access Closed Site Transfers
Pricing 4 Access Open Service Transfers g emen 1.
Product Labels Access Closed Service Transfers
Shelf Labels Expense Transfers
Web 4 Non PO Receipts
Non Sale Withdrawals
= - N . ™
ELDORADO Physical Adjustments D I G | D o C S
FARM CENTER Warehouse/Showroom/QC Hold Allocation

Follow the steps to enter a Physical Adjustment.
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1. Enter the Item's location.
2. Defaults to the current date, select the drop down calendar to select another date.

3. Enter a reference in this eighteen character alpha-numeric field.

4. Select the Add icon E to select the item.
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5. Enter an Item ID or select F12 to search.

6. Enter the New Quantity, the Item's new On Hand quantity.

7. Enter the reason code for the adjustment or select F12 to search.
8. Enter a comment in this twenty character alpha-numeric field.

Select Finished when all items to be adjusted have been entered to post the new On
Hand quantity to the Item.



