
How To Enter a Physical Adjustment 

Navigate to Merchant Ag PM | Inventory | Movements | Physical Adjustment. 

 

 

Follow the steps to enter a Physical Adjustment. 

 

 



1. Enter the Item's location. 

2. Defaults to the current date, select the drop down calendar to select another date. 

3. Enter a reference in this eighteen character alpha-numeric field. 

 

5. Enter an Item ID or select F12 to search. 

6. Enter the New Quantity, the Item's new On Hand quantity. 

7. Enter the reason code for the adjustment or select F12 to search. 

8. Enter a comment in this twenty character alpha-numeric field. 

Select Finished when all items to be adjusted have been entered to post the new On 

Hand quantity to the Item. 

4. Select the Add icon to select the item. 


